25th November 2011

Dear Parents,

As we enter the winter months I am writing to remind you of our procedures in the event of bad weather.

The first point to make clear is that we will keep the College open if it is possible, providing that we consider it safe for our pupils. Due to the sterling work of our grounds staff we have in the past often remained open when most other local schools have been forced to close. Our teaching and support staff show great determination and professionalism in reporting to school in poor conditions, sometimes travelling long distances, to enable it to remain open and lessons to be taught. We have on occasions been very disappointed that pupils living sometimes within half a mile have not attended school.

If overnight conditions threaten the normal operation of the college a message will be posted on the main page of the College website by 7.00 a.m. of that morning. If no message is posted, please consider that the College will run as normal.

If the College is forced to close during the course of the day all parents will be contacted through the College before any pupil is allowed to leave the site. To speed up this procedure a senior school pupil may be encouraged to use their own mobile phone to contact parents with a teacher on hand to check. In the past pupils have acted on their own initiative and rung parents to request collection without good reason. If you have any doubt about whether the request is backed by the College, please ask your son or daughter to put a teacher on the line, or alternatively you can check the website or ring Main School reception (01423 566358).

In the event of early closure, pupils will be required to wait in classrooms or the Senior School library under supervision until collection. Please do not ask your son or daughter to leave the building or wait in the foyer as this can lead to congestion and confusion about the whereabouts and safety of children.
As many of you may need to travel considerable distances to collect children, please note that with a resident community on site the College will remain occupied, even if formal lessons are cancelled. If you consider it safer to delay your journey until the normal time of collection, then please inform reception in the relevant area of school and we will arrange for the supervision of students until they are collected.

In summary:

· If the College is to close a message will be posted on the College website by 

7.00 a.m. 

· The College will notify Stray FM by 7.00 a.m. so that they can inform parents via radio.

· In the event of an early closure all parents will be contacted directly before any pupil is allowed to leave the College site.

I hope that this letter has served to keep you abreast of matters, but should you have any further queries please do not hesitate to contact me.

With best wishes

Yours sincerely

Mark Lauder

Headmaster
