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The purpose of this form is to provide the College with a standardised set of information for all applicants for all positions in the College. This is the same for teaching and non-teaching staff and is a part of our strategy to recruit the best staff to the College.

Please complete all parts of this form. If you would like assistance in completing this form, please contact the College. We will be pleased to help you.

	Post Applied For:
	

	Where did you see the advertisement?
	


Section 1. 
Personal Details

	Surname (block capitals)
	Title (Mr, Mrs, Ms, Miss, Dr etc)



	Former Surnames (if applicable)

	Forename(s) Please underline the name by which you are known



	Address
	Telephone Numbers

	
	Day:

	
	Evening:

	
	Mobile:

	Post Code
	Email:

	National Insurance Number


	

	Please state if you are related to any existing employees or Governors of Ashville College
	


Section 2.
Education

Give details of Secondary schools, colleges and universities attended with subjects, dates, results and qualifications obtained. Evidence of original certificates will be requested.
	From

mm/yy
	To

mm/yy
	School/College/University
	Qualifications
	Date Awarded

	
	
	
	
	


Section 3.
Employment

	Name and address of present/most recent employer:


	Job Title:
	Date of Appointment:

(month/year)

	Present Salary: £

Allowances: 
	Notice Period

	Main duties & responsibilities:



	Subjects taught:



	Extra curricular activities and games:




Please list all previous full time and part time work, including any periods of self-employment, starting with the most recent first. (Continue on a separate sheet if necessary)

	Date From

mm/yy
	Date To

mm/yy
	Name & Address of Employer
	Position held and brief details of duties
	Reason for Leaving

	
	
	
	
	


Section 4.
Reason For Application

	Please add below further details in support of your application. Please comment on your personal qualities and the experience you have which you feel is relevant the ethos of Ashville College and to this post in particular. Continue on a separate sheet if necessary.

	


Section 5.
 References

Please give details of referees. Continue on a separate sheet if necessary

	Referee 1
	Referee 2

	Name


	
	Name
	

	Job Title
	
	Job Title


	

	Address

Postcode
	Address

Postcode

	Telephone No.


	
	Telephone No.
	

	Email


	
	Email
	

	Your connection with the above person
	
	Your connection with the above person
	

	Ashville College is exempt from the Rehabilitation of Offenders Act. Therefore, applicants are not entitled to withhold information about convictions, which for other purposes would normally be considered ‘spent’ under the provisions of this Act.



	Have you been disqualified from working with children?
	Yes/No*

	Have you been named on DfES List 99 or the Protection of Children Act list or been subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council?
	Yes/No*

	Do you have any convictions, cautions, bind-overs, final warnings, or reprimands?
	
Yes/No*

	Are you subject to any pending criminal convictions, pending criminal damages or Court Hearings?


	Yes/No*

* Delete as appropriate




Section 6.
Eligibility To Work In The UK
	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?
	Yes/No*



	If you are successful in your application would you require permission to work in the UK?
	
Yes/No*
*Delete as appropriate


Section 7.
Declaration

	I certify that to the best of my knowledge and belief, the information given in this application (and any accompanying documentation) is factually correct and I understand if I have given any false information or withheld relevant details, that my application may be rejected or in the event of employment, may result in summary dismissal or disciplinary action.



	Signed…………………………………………..  Date………………………………….




Thank you for completing this form. We will consider all the information you have provided us carefully and will then select applicants that we wish to interview.

If we do ask to interview you, we will require you to bring the following:

1. Your current passport,

2. Original certificates for all the qualifications listed here,

3. A utilities or credit card bill showing your name and address.

We would also like to see the following if you have them:

4. Your original birth certificate,

5. Your original marriage certificate,

6. Your driving licence.

We also need a document that shows your National Insurance Number
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